
How to Apply for an Armed, Unarmed, or Conditional Private 
Security CLEET License in Oklahoma



 There are three types of Private Security CLEET 
Licenses (does not include Private Investigator):
 Conditional (information on next slide)
 Unarmed
 Armed

 Unarmed License: requires Phases I & II (good 
for life).

 Armed License: requires Phases I, II, & IV.

The example license on this slide is an Armed 
license.

License-holder 
photo

License-holder Name

“ASG” or “USG” 
indicates Armed 
Security Guard or 
Unarmed 
Security Guard.

The number 
indicates the 
year the license 
was issued. 

This is the license-
holder’s CLEET 
number. It does 
not change.

Expiration 
date



 The Conditional License is a 6-month license.

 Conditional License holders have 180 days to complete Phases I 
& II and the exams.

 Once applicant sends results to CLEET, the applicant will receive 
their Unarmed License.

 To receive a Conditional License:
 Completely fill out application & collect all incidentals.
 Check “Conditional/Provisional License” on page 3.
 Send application to CLEET. When approved, you will receive paper 

license.
 You then have 180 days to take the necessary classes to get an 

Unarmed License.

License-holder name

Expiration date 
180 days after 
license is 
issued

Conditional 
CLEET number



 SOR Class Schedule Link

 Metrotech
 Phase I: Course link
 Phase II: Course link
 Phase IV: Course link

 Goodwill Unarmed Security Training (online!) 

 Moore Norman Technology Center
 Phase I: Course Link
 Phase II: Course Link
 Phase IV: Course Link

http://www.sortrainingcenter.com/schedules.html
https://www.metrotech.edu/course-programs/law-public-safety-corrections-security/phase-i-unarmed-security
https://www.metrotech.edu/course-programs/law-public-safety-corrections-security/phase-ii-unarmed-security
https://www.metrotech.edu/course-programs/law-public-safety-corrections-security/phase-iv-firearms
https://www.okgoodwill.org/what-we-do/unarmed-security-training
https://enrollment.mntc.edu/classes/ps205
https://enrollment.mntc.edu/classes/ps206
https://enrollment.mntc.edu/classes/ps220


 Examinations are available through Career Tech at 44 Oklahoma testing centers. 

 There is a $25 fee. 

 http://www.okcareertech.org/technology-centers

 Click on the link and call the testing center closest to you for more information about exams.

http://www.okcareertech.org/technology-centers


 Go to our website:

EliteProtectionServicesOKC.com

 Hover over “Applications” tab and click “CLEET 
Applications”

 Click on “Download New License Application”



 Go to page 2 of the application (Private 
Security Checklist for Completed 
Application).

 This is a list of items you need to collect in 
order to have a complete application.

 The next few slides describe each item and 
how to accomplish them.



 Item 1: Completed Application 
 Fill out the application including all 

attachments, signatures, and dates.

 Item 2: Application Fee
 The fee amount depends on the type of license 

you are applying for.
 Paying via Money Order is recommended. 
 Go to page 3 of the CLEET Application to see 

the fees for each license.



 Item 3: Two current passport size color photographs
 Get these taken at Walgreens or CVS.

 Item 4: Copy of your Identogo receipt (Fingerprint Cards not accepted as of 1/1/2021)
 To comply with CLEET’s fingerprint requirement, please schedule an appointment with Identogo.
 Private Security Code is 2B7Q6Z.
 Once you have completed the fingerprint process with Identogo, please attach a copy of your receipt 

with your application.

 Item 5: Certified court documents showing each arrest/charge or letter stating there is no 
record
 If you do have an arrest(s), get a court document describing all information regarding them. If the 

court does not house that information any longer, get a letter stating so.
 If you do not have an arrest, no documentation is needed.



 Item 6: Release of Information Authorization, OK Dept of Mental Health & Substance Abuse 
Services Consent to Release of Confidential Information, and Oath
 These items are included in the application.

 Item 7: If not a US Citizen, verifiable documentation of legal status.
 Include the front and back of card.

 Item 8: Local Police and Sheriff Department Record Checks (the City & County in which you 
reside)
 Get Police Record Checks from the Police Department of the city you reside in.
 Get Sheriff Department Record Checks from the Sheriff’s Office of the county you reside in. 
 If you have lived at your current address for less than 90 days, also get previous city & county record 

checks.
 If you have lived in Oklahoma for less than 6 months, also get previous city & county record checks 

from the out-of-state area from which you moved.



 Item 9: Notice of Employment or current bond
 EPS will provide Notice of Employment (NOE) 

if we are interested in hiring you.
 With an NOE, a bond is not needed. 

 Item 10: MMPI (Armed License ONLY)
 MMPI stands for Minnesota Multiphasic Personality 

Inventory. 
 It is a psychological evaluation. 
 This is needed ONLY for the Armed License application. 
 You will need to take it every time you apply for a new 

Armed license.



 Item 11: OSBI Name Check 
 Get the $15 Name Based Search from OSBI’s physical address or 

online at chirp.osbi.ok.gov.
 The OSBI Name Check document is not included in CLEET application. 

Download at EPS website.

 Item 12: Copy of valid driver’s license or state-issued photo ID 
card
 Copy of ID can be made in the EPS office.

 Item 13: Agency application (required if self-employed private 
investigator)
 Not needed if applying for private security license.



 Write “N/A” on every non-applicable line so nothing is left blank.

 Page 4 - do not forget to write name on top of page (Last, First, MI)

 Page 10 is the MMPI Form. This is required for Armed applicants only.

 Page 11 is the Notice of Employment (NOE) (EPS may provide if interested in hiring you). 



 On page 16, list your address history for the past 5 years using MM/YYYY.

 On page 17, list any criminal history information in addition to providing 
certified court documents showing the disposition of each case.
 Traffic Citations are not counted as criminal history.
 If you do not have a criminal history, leave the page blank.



 Once you complete the application:
 EPS office is happy to look over it and mail it for you!
 EPS office will also call CLEET every week for updates on the progress of your application 

and be in contact with you when necessary.

 You are also welcome to mail it or hand-deliver to CLEET:
 2401 Egypt Road, Ada, OK 74820
 Call them for updates (405) 239-5100 ext. 1, 1

 Applications take 2-4 weeks to process depending on the application.



 We in the EPS office have helped dozens of officers successfully 
receive their CLEET licenses.

 If you have any questions about filling out the CLEET application:
 Call our office at (405) 629-0004 
 Email us at EliteProtection@hotmail.com

 Once you receive your license, we would be happy to interview you 
in consideration for the many shifts and posts we have available.

mailto:EliteProtection@hotmail.com
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